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Invitation to Tender for a contract starting being executed in 2020

Bid Submission template fields for
Video production and Script writing services

EIT Food 
2018-09-30


NOTE:
A completed bid template should not exceed 10 pages.
Font: Calibri light 	Size : 11

This template should be bundled to the Excel financial offer template.
A declaration of honour with respect to the exclusion criteria and absence of conflict of interest should also be completed.
All documents should be completed and exported to PDF before submission. 


Official submissions must be via email to education@eitfood.eu


1. Contacts

	[bookmark: _Hlk506546738]Field Name
	Organisation name and address, and lead contact details


	Content Type
	free text, max 1 page

	Content
	 











2. Experience & Expertise
	[bookmark: _Hlk506547160]Field Name
	Experience & Expertise

	Content Type
	free text, max 3 pages.

	Help Text
	Please detail previous filming experience and the creative process involved, including links (if appropriate) to relevant examples such as:
• story telling; 
• educational videos for e-learning;
 • animated videos;  
• scripts for e-learning materials; 

	Content
	 






3. Project Management & Execution
	Field Name
	Project Management

	Content Type
	free text, max 1 page

	Help Text
	Please describe the provision that would be put in place for the project management, including the experience of the project manager and of the working team.
Please attached CVs where relevant.

	Content
	 





	Field Name
	Execution

	Content Type
	free text, max 2 pages.

	Help Text
	Please describe  you anticipated approach to the work. How  would carry out the process from content material to video production, including any script writing or preparation involved.
Please also describe the equipment that you would use, and outline you will meet EIT Food objectives (as indicated in section 2.4 of the RFP)

	Content
	 




4. Financial offer


Please note that the financial offer has to completed on a separate excel sheet.


5. Additional information
	Field Name
	Additional information

	Content Type
	free text, max 1 page.

	Help Text
	Feel free to provide any additional information  

	Content
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