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JOB DESCRIPTION 

 

JOB OFFER:  Project manager, EIT Food Co-Location Centre (CLC) North-East 

BACKGROUND - EIT Food: 

EIT Food is a consortium of over 50 partners from leading businesses, research centres and 

universities across 13 countries. It is a people-centric and resource-smart transformer of the 

European food system, driving consumer confidence and improved global health. EIT Food’s 

vision is to put Europe at the centre of a global revolution in food innovation and production, 

and its value in society. EIT Food will engage consumers in the change process, improve 

nutrition and make the food system more resource-efficient, secure, transparent and trusted. 

EIT Food has six strategic objectives: (1) Overcome low consumer trust, (2) Create consumer 

valued food for healthier nutrition, (3) Build a consumer-centric connected food system, (4) 

Enhance sustainability, (5) Educate to engage, innovate and advance, and (6) Catalyse food 

entrepreneurship and innovation. EIT Food will boost the skills and entrepreneurial spirit in the 

sector and unlock the potential of small and medium sized enterprises (SMEs), which in turn 

will accelerate innovation, create jobs, benefit businesses and increase Europe’s 

competitiveness. 

The pan-European EIT Food KIC is headquartered in Belgium and its partnership brings 

together change makers in all relevant sectors and fields. EIT Food is well positioned to 

achieve the maximum impact on the challenges outlined above. The highly committed 

partnership will conceive, develop, evaluate and adopt new market-oriented approaches to 

innovation. It is structured around five Co-Location Centres (CLCs) established in Reading 

(with partners from the UK, Ireland and Iceland), Warsaw (with partners from Eastern Europe 

and Nordic countries), Madrid (with partners from Spain, Italy and Israel), Leuven (with partners 

from Belgium, France and Switzerland) and Munich (with partners from Germany and the 

Netherlands). 

Co-Location Centre (CLC) North-East: 

The CLC focuses on the concept of “happy food”, linking nutrition to personal well-being and 

attitudes towards food. Countries from the CLC score particularly high on European life 

satisfaction surveys and the innovations introduced by the region’s food system focus on 

adding value to a healthy lifestyle by valorising local unique raw materials. This balance 

between food and the environment, personal values of consumers and their emotional well-

being can inspire the entire European food system. The CLC is highly qualified in bio-based 

and digital technologies, with access to state-of-the-art test labs, supercomputing centre and 

consumer behaviour research facilities. Through its network partners, the CLC has access to 

about SMEs, schools, agricultural farms, science exhibitions and consumer associations, 

which will be included in the future activities of EIT Food. The CLC is headquartered in Poland, 

and will connect partners from Nordic region and Central and Eastern European countries, 

including Maspex Wadowice Group, Valio, VTT, Polish Academy of Sciences University of 

Helsinki and University of Warsaw. Within its portfolio of activities, CLC North-East implements 

projects of the EIT Regional Innovation Scheme (RIS) for beneficiaries from Central and 

Eastern European countries, and will co-ordinate these RIS activities with CLC South, CLC 

partner organisations and a network of EIT Hubs covering 13 targeted countries. 



 

2 

JOB TITLE:  

Project Manager: EIT Food Co-Location Centre (CLC) North-East 

JOB TYPE: 

Full-time 

LOCATION: 

Warsaw 

TRAVEL FREQUENCY: 

Up to several times per month to the CLC countries and to different EIT Food locations 

across Europe 

SUPERVISOR / MANAGER: 

The Project Manager will report to the CLC Director 

MAIN DUTIES/RESPONSIBILITIES: 

1. Ensure continuous operations of the CLC office, including co-ordination of 

administrative tasks, oversight of accounting, payroll and accounts payable operations 

of the CLC, involvement in legal, financial and tax affairs of the CLC (registered as 

limited liability company in Poland) and administering the office premises. 

2. Engage in regular communication with CLC stakeholders and support the management 

of CLC partnerships with EIT Food core partners, RisingFoodStars members, network 

partners and stakeholders from EIT RIS countries. 

3. Coordinate the organization of visibility and outreach actions within the CLC 

ecosystem, including a CLC annual conference, meetings with EIT RIS stakeholders 

and meetings of CLC governance bodies, and ensure the availability of promotional 

materials consistent with EIT Food visual identity guidelines. 

4. Supervise the procurement of goods and services required to implement the CLC 

activities (including event catering and travel), ensuring eligibility of purchases and 

correctness of procedures in accordance with Horizon 2020 and EIT rules and EIT 

Food internal standards. 

5. Coordinate with her/his respective colleagues across other CLCs and at the levels of 

EIT Food and EIT to implement synergies in CLC activities, to support the joint reporting 

and monitoring activities, in accordance with Horizon 2020/EIT requirements and 

engage in preparation of CLC’s applications for project funding. 

Please note that by submitting the application, the candidate needs to confirm her/his 

availability to start working for CC North-East from October the 15th, 2017. 

EIT Food Co-Location Centre (CLC) North-East is an equal opportunity employer, offering 

each candidate matching the minimum obligatory qualifications and experiences an equal 

chance in employment and promotion procedures.  
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SKILLS & EXPERIENCE: 

Obligatory qualifications and experiences (required from all applicants): 

1. Relevant academic degree: masters level in management, economics, finance, 

accounting or law; 

2. Fluency in English in speech and writing, including business/legal vocabulary; 

3. Fluency in Polish in speech and writing, including business/legal vocabulary; 

4. Experience in project management, co-ordination of team-based project activities and 

organization of events; 

5. Familiarity with the legal and financial framework of Horizon 2020 Framework 

Programme for Research and Innovation, confirmed by involvement in 

managerial/administrative activities in a h2020-funded project; 

6. Familiarity with Research & Innovation funding systems in Poland on national and 

regional levels, confirmed by involvement in managerial/administrative activities in a 

publicly-funded project based on EU Structural Funds and experiences in collaboration 

with regional or national funding authorities; 

7. Experience in administering business affairs of a Small/Medium-sized Enterprise with 

the legal entity of limited liability company (pl. spółka z ograniczoną 

odpowiedzialnością), including matters related to: registration and archiving of financial 

documents, co-operation with external accounting bureau, personnel contracts, 

timesheets and payroll, company bank account, correspondence management, 

administering office premises and overall office management; 

8. Familiarity with Polish regulations concerning travel expense claims, confirmed by 

experiences in preparing and processing such claims; 

9. Familiarity with Polish and H2020/EIT regulations concerning the procurement of goods 

and services, confirmed by experiences with administering such procurement 

procedures in a public or private-sector organization implementing a H2020-funded 

project; 

10. Ability to engage in copywriting of promotional materials in English and Polish, and 

organization of promotional events, confirmed by relevant portfolio. 

Optional qualifications and experiences: 

11. Knowledge of EIT / EIT Food structures and legal framework, including the provisions 

related to eligibility of expenses and scope of activities foreseen by EIT’s proprietary 

agreements SUGA (Start-Up Grant Agreement), FPA (Framework Partnership 

Agreement) and SGA (Specific Grant Agreement), implementing the provisions of 

H2020 Model Grant Agreement; 

12. Experiences in preparing successful project applications based on H2020 rules; 

13. International exposure and experiences in working with business partners in Central 

and Eastern Europe and/or Nordic countries; 

14. Maintaining a network of contacts with representatives of European Commission and/or 

permament representation offices of EU member states to the European Commission; 

15. Maintaining a network of contacts with representatives of relevant government 

authorities in Poland, including ministries and R&D funding agencies on national and 

regional levels; 

16. Experiences in working with stakeholders representing diverse segments of the food 

system including primary production, food processing, distribution/logistics, retail and 
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consumer associations, including governmental organisations, industrial companies, 

scientific institutes and non-governmental organisations; 

17. Experiences in public relations and/or B2B marketing activities including copywriting, 

media relations, event management and communication planning; 

18. Experiences in working with one of EIT’s Knowledge and Innovation Communities as 

employee, representative of a KIC project partner or representative of organisations 

implementing EIT RIS activities; 

19. Academic degree or professional background related to the agri-food sector, including 

food and beverages manufacturing, distribution or consumer behavior; 

20. Command of another language used in Central and Eastern European or Nordic 

countries. 

 

APPLICATION: 

Interested candidates should send their applications (including CVs, motivation letters, 

statements confirming meeting all obligatory qualifications and experiences, as well as 

declaring the ability to start working from October the 15th, 2017) addressed to the Director of 

CLC North-East, EIT Food, e-mail: krzysztof.klincewicz@eitfood.eu by October the 2nd, 2017. 

Please include the following statement in your application: „I hereby authorize you to process 

my personal data included in my job application for the needs of the recruitment process in 

accordance with the Personal Data Protection Act dated 29.08.1997 (uniform text: Journal of 

Laws of the Republic of Poland 2014, item 1182, 1662)”. Applications not including this 

statement cannot be processed and will be automatically rejected. 

Candidates shortlisted based on the submitted document may be invited for an interview with 

the selection committee (using tele-/video-conferencing platform) and the successful 

candidate will be expected to start working for CLC North-East from October the 15th, 2017. 
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