[bookmark: _Toc206684776][bookmark: _Toc209517443][bookmark: _Toc215237018]Annex 2. Tenders’ submission form
Tender Submission Form
for the procedure of the EIT Community Hub in Moldova
1. Tender submitted by 
	Name of legal entity 
	

	Registered address
	

	Tax registration number 
	



2. Contact person
	Name
	

	Address
	

	Telephone
	

	E-mail address
	



3. Statement
I, <name>, the undersigned, being the authorised signatory of the above tenderer, hereby declare that we have examined and accept without reserve or restriction the entire content of the tender documentation for the above procurement procedure. I offer to provide the services requested in the tender documentation on the basis of the following, which comprise our financial offer and our technical offer [if applicable]:
	Award criteria
	Tenderer’s Offer

	Financial offer:
<presented in EUR (gross amount, excl. VAT)>
	…. EUR

	Technical offer: 
	Name of the proposed expert to become EIT Community Officer: 
…………
Find attached the evidence of official registration in Moldova as well as the documents proposed for evaluation, based on the award criteria (article 4.2), including the Proposed activity plan (based on annex 4) and the Experience of the proposed expert checklist. 


Signed:
[Signature of legal representative]
[bookmark: _Toc1847429349][Position of legal representative, if applicable]

Attached the evidence of official registration in Moldova 

[bookmark: _Toc206684777][bookmark: _Toc209517444][bookmark: _Toc215237019]Annex 3. Tenderer’s declaration form
<Date>
<Name and address of Contracting Authority >

Subject: <Please include here the title of the procurement procedure>
TENDERER’S DECLARATION
Dear Sir/Madam,
In response to your request for proposals for the above contract I, < Name and position of natural person or authorised representative of the firm>, hereby declare that:  
 I am submitting this tender for this contract. I confirm that I am not participating in any other tender for the same contract in any form (as in a consortium or as an individual candidate);
 I also confirm that I shall take all measures to prevent any situation where the impartial and objective implementation of the contract is compromised for reasons involving economic interest, political or national affinity, family or emotional ties or any other shared interest (‘conflict of interests’). I will inform the Contracting Authority immediately if there is any change in the above circumstances at any stage during the implementation of the tasks; 
 I accept that during the implementation of the contract and for four years after the completion of the contract, the supplier must keep confidential any data, documents or other material that is identified as confidential at the time it is disclosed (‘confidential information’). 
 I accept that during the implementation of the contract and for four years after the completion of the contract, the Contracting Authority has the right for the purposes of safeguarding its financial interests, the proposal and the contract of the supplier may be transferred to internal as well as external audit services. 

I understand that if the information provided is proved false, the award may be considered null and void.
Yours faithfully,
[bookmark: _Hlk143123683]<Signature of authorised representative>
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	Activity Plan 2026 
(this plan will be considered to be revised for 2027 and in 2028  in  case of prolongation of the contract )

	
	
	
	
	
	
	
	
	

	Country
	Moldova

	Category (White Spot or Established Country)
	 White Spot country

	EIT Community Officer Name
	 

	Organisation(s)
	 

	
	
	
	
	
	
	
	
	

	Work Package 1 Local Community Development for Innovation/Education/Business Creation  

	 EITECO01 - Applicants/participants supported/referred by the ECO to the RI&I Cluster innovation, education, business creation calls and training opportunities
	KPI
	Strand 1 
EIT Jumpstarter 
programme
	Strand 2 
EIT Regional Innovation Booster
	Strand 3
EIT Global Outreach 
programmes
	Strand 4
EIT Global Outreach training opportunities
	KPI Total
Minimum:
7 applicants
10 participants 

	
	Number of applications 
	Number 
	Number [only if a RIB project in your country]
	Number 
	do not write
	0

	
	Number of participants 
	do not write
	do not write
	do not write
	Number 
	0

	 EITECO02 - Applicants, participants supported/referred to individual KIC’s innovation, education, business creation calls and training programmes
	KPI
	Strand 1 
EIT KICs Innovation Calls
	Strand 2 
EIT KICs Education Calls
	Strand 3
EIT KICs Business Creation Calls
	Strand 4
EIT KICs training programmes
	KPI Total
Minimum:
5 applicants
5 participants 

	
	Number of applications 
	Number 
	Number 
	Number 
	do not write
	0

	
	Number of participants 
	do not write
	do not write
	do not write
	Number 
	0

	ACTIVITIES 
M - Mandatory activities must be implemented and metrics filled in, O - Optional activities can be selected and metrics need to be given for selected
All activities must be implemented or facilitated by the EIT Community Officer
	Metrics

	YES
	M
	Personalised outreach and support / Number of intermediary organisations (e.g.: universities, startup associations) engaged to support outreach (min. 6)
	Number

	YES
	M
	Programme-specific communication / Number of EIT Community Hub country page programme-specific webpage posts (min. 6)
	Number

	YES
	M
	Programme-specific communication / Average number of visitors of the EIT Community Hub country page posts/updates (min. 60)
	Number

	YES
	M
	Programme-specific communication / Number of EIT Community Hub programme-specific social media posts (min. 30)
	Number

	YES
	M
	Programme-specific communication / Average number of engagements of the related posts (min. 150)
	Number

	YES/NO
	O
	Personalised outreach and support / Number of applicants supported with 1:1 advisory services (coaching sessions)
	Number

	YES/NO
	O
	Programme-specific communication / Number of events organised by the EIT Community Officer
	Number

	YES/NO
	O
	Programme-specific communication / Number of participants at events organised by the EIT Community Officer
	Number

	YES/NO
	O
	Programme-specific communication / Number of presentations by EIT Community Officer or KIC representative at external events organised by third party
	Number

	YES/NO
	O
	Programme-specific communication / Number of participants at presentations by EIT Community Officer or KIC representative at external events organised by third party
	Number

	YES/NO
	O
	Programme-specific communication / Number of website posts by external organisation
	Number

	YES/NO
	O
	Programme-specific communication / Number of newsletter posts (EIT Community Hub or third party)
	Number

	YES/NO
	O
	Programme-specific communication / Number of programme-specific media mentions
	Number

	YES/NO
	O
	Programme-specific communication / Number of press releases published 
	Number

	YES/NO
	O
	Programme-specific communication / Number of testimonials, impact stories collected
	Number

	YES/NO
	O
	Other, please specify:......................................................................
	Number

	YES/NO
	O
	Other, please specify:......................................................................
	Number

	WP1 Activity descriptions 
Please provide strategic approach, methodology and description of the activities

	[Max 1,000 words]

	Work Package 2 Business Development for Financial Sustainability

	 EITECO03 - Leads for revenue, funding facilitated by the ECO to contribute to the financial sustainability of the RI&I Cluster 
	KPI
	Strand 1 
EIT Jumpstarter 
teams, participants
	Strand 2
EIT Global Outreach 
startups/scaleups
	Strand 3
EIT Global Outreach 
services/modules
	 
	KPI Total
Minimum:
5 leads

	
	Number of leads
	Number 
	Number 
	Number 
	 
	0

	 EITECO04 - Leads for revenue, funding facilitated by the ECO to contribute to the financial sustainability of the KICs
	KPI
	Strand 1 
KIC new partner with membership fee
	Strand 2 
Local funding to KICs
	Strand 3
KIC services sold
	 
	KPI Total
Minimum:
5 leads

	
	Number of leads
	Number 
	Number 
	Number 
	 
	0

	YES
	M
	Coordinate the collection of local funding, investment opportunities, potential customers / Number of funding, investment opportunities and potential customers collected
	Number

	YES
	M
	Direct engagement activities / Number of engagements with potential leads
	Number

	YES
	M
	Leads generation for the Regional Innovation Booster companies (only MT, HR, HU, PL)
	N/A

	YES/NO
	O
	Arrangement of funding opportunity by the national authorities to reimburse membership fees for KIC partners / Number of funding opportunity generated
	Number

	YES/NO
	O
	Faciltation of funding by the national authorities to pilot the EIT Regional Innovation Booster in a country (other than PL MT, HU, HR) / Number of warm introductory meetings
	Number

	YES/NO
	O
	Other, please specify:......................................................................
	Number

	YES/NO
	O
	Other, please specify:......................................................................
	Number

	WP2 Activity descriptions 
Please provide strategic approach, methodology and description of the activities

	[Max 1,000 words]

	Work Package 3
External fundraising

	 EITECO03 - External fundraising
	KPI
	External funding raised
	 
	 
	 
	KPI Total
Minimum:
10k EUR

	
	Amount of funding
	Number 
	 
	 
	 
	0

	YES
	M
	Scout for and recommend to the EIT KICs opportunities to implement joint projects, including projects involving local authorities and institutions to strengthen cooperation with EIT and EIT KICs, financed through other EU, national, regional funds (including ESIF and IPA III) / Number of projects scouted and recommended
	Number

	YES
	M
	Scout for and recommend to the EIT KICs opportunities  to implement joint projects, including local talents which could be supported via the portfolio of opportunities offered by the EIT Community; / Number of projects scouted and recommended
	Number

	YES
	M
	Contribute to, support and where appropriate, with the agreements of the EIT KICs, lead any horizontal exploratory efforts towards securing co-funding opportunities, including matching KIC thematic area with the local RIS3 priorities / Number of horizontal efforts made
	Number

	YES
	M
	Secure meetings with relevant national, regional authorities and facilitate the preparation for the submission of joint proposals for national, regional funding in case of general EIT Community actions / Number of proposal submission
	Number

	YES
	M
	Suggest and support, including, where appropriate and with the agreement of the EIT KICs, lead the implementation of possible joint activities amongst the EIT KICs, to be implemented nationally and, or regionally, aligned with relevant RIS3 priorities / Number of projects, activities implemented
	Number

	YES/NO
	O
	Other, please specify:......................................................................
	Number

	YES/NO
	O
	Other, please specify:......................................................................
	Number

	WP3 Activity descriptions 
Please provide strategic approach, methodology and description of the activities

	[Max 1,000 words]

	Work Package 0

	Administration and coordination

	YES
	M
	Set up and maintain a physical space branded / Number of physical space established and maintained
	Number

	YES
	M
	Develop a good understanding of the EIT model and keep up-to-date with the KICs activities
	N/A

	YES
	M
	Collaborate closely with the wider network of EIT Community Officers including by sharing information, good practices, collaborating on joint initiatives as well as any other activities which would support the EIT Community and the local innovation ecosystem
	N/A

	YES
	M
	Form good working relations with the whole EIT Community, including the SRI/RII Cluster and Community Members
	N/A

	YES
	M
	Review and report to the EIT Community Officer Coordinator via the Lead KIC SPOC of the EIT Community Officer 
	N/A

	YES
	M
	Any other tasks mandated by the EIT Management which, in principle, supports the EIT RIS Hubs to contribute to the achievement of the EIT’s Objectives and implementation of its Strategy and Annual Work Programmes
	N/A

	YES

	YES
	M
	Local EIT Community coordination - Deploy and keep up-to-date the Governance Memorandum of Understanding of the EIT Community Hub that sets up the working relations with all Members of the EIT Community Hub, including other EIT KIC Offices present in the same ecosystem nationally; 
	N/A

	YES
	M
	Local EIT Community coordination - Establish working method which limits administrative burdens, while supporting their minimum functions; Design a work method, necessary tools for information sharing/coordination so as to facilitate continuous information exchange, identify the need for, facilitating the implementation of shared services for Hub Members with a view to improve efficiency; 
	N/A

	YES
	M
	Local EIT Community coordination - To the greatest extent possible, and when appropriate, ensure a coordinated approach amongst the EIT KICs, Members of the EIT Community Hub, and other EIT KIC Offices, EIT Alumni Network towards national authorities including relevant NCPs and Managing Authorities; 
	N/A

	YES
	M
	Local EIT Community coordination - Facilitate and coordinate EIT Community branding efforts, sharing information and advising KICs and Community Members. 
	N/A

	YES
	M
	Local Intelligence Gathering - Provide support, in close cooperation with other Hub Members and potentially other EIT Community Officers, to the EIT and the EIT KICs with navigating the local innovation landscape. 
	N/A

	YES
	M
	Local Intelligence Gathering - At the request of the EIT KICs, support any necessary updating of the local Country‐specific roadmap and support with its implementation, as appropriate
	N/A

	YES
	M
	Local Intelligence Gathering - Maintain a fully updated understanding of the local innovation ecosystem, including its innovation needs and gaps / Number of ecosystem map
	Number

	YES
	M
	Local Intelligence Gathering - Coordinate the collection of local funding opportunities and relevant key national events and bring these to the attention to the EIT KICs, the Members of the EIT Community Hub Members, and other EIT KIC Offices; / Number of local funding opportunities and relevant national key events collected.
	Number

	YES
	M
	Local Relationships - Build a strong working relationship with NCP and national authorities, in order to highlight to the national authorities, the added value of the EIT, and influencing the national position in FP10 negotiations / Number of engagements with national authorities
	Number

	YES
	M
	Local Relationships - Liaise with representatives of other innovation support actions (COST, EEN, EUREKA, EIT Alumni, EPO, EUIPO, RCC, etc.) / Number of engagements with other EU support actions
	Number

	YES
	M
	Local Relationships -  Build strong working relationship with key local innovation stakeholders / Number of Cooperation MoUs signed
	Number

	YES/NO
	O
	Local Relationships - Participate in national policy dialogues in relation to the knowledge triangle  / Number of dialogues, meetings participated with national authorities
	Number

	YES/NO
	O
	Local Intelligence Gathering - Provide data on the local EIT-supported start-ups’ development (such as new customers, external funding obtained etc.)  / Number of startups for which data s provided
	Number

	YES/NO
	O
	Other, please specify................................................
	Number

	YES/NO
	O
	Other, please specify................................................
	Number

	Communication

	YES
	M
	General communication - Collect information to share through applicable channels related to the EIT KICs’ activities, events, results and opportunities of interest to local stakeholders with a view to their dissemination internally and externally;
	N/A

	YES
	M
	General communication - Coordinate and support local joint EIT Community communication efforts, including by managing the EIT Community Hub country webpage / Number of visitors of the EIT Community Hub country webpage
	Number

	YES
	M
	General communication - Update the EIT Community Hub country webpage, in the local language, with information on EIT Community activities and opportunities / Number of EIT Community Hub country webpage updates
	Number

	YES
	M
	General communication - Manage the EIT Community Hub social media channel / Number of new LinkedIn followers 
	Number

	YES
	M
	General communication - Publish posts on EIT Community Hub social media channel / Number of posts for general communication 
	Number

	YES
	M
	General communication - Enhance Audience Interaction on EIT Community Hub social media channel / Number of engagements for general communication posts
	Number

	YES
	M
	General communication - Organise a kick-off event (only for newly established EIT Community Hubs) / Number of  participants at kick-off event
	N/A

	YES/NO
	O
	General communication - Lead or support press announcements (in close alignment with the RI&I) / Number of press announcements
	Number

	YES/NO
	O
	General communication - Collect testimonials, impact stories / Number of testimonials, impact stories collected
	Number

	YES/NO
	O
	General communication - Other, please specify................................................
	Number

	YES/NO
	O
	General communication - Other, please specify................................................
	Number

	WP0 Activity descriptions 
Please provide strategic approach, methodology and description of the activities

	[Max 1,000 words]




[bookmark: _Toc206684780][bookmark: _Toc209517447][bookmark: _Toc215237022]Annex 6. Proven experience of the proposed expert

If there are two proposed experts, you have to include the proven experience of both experts. 
	Proven experience
	Number of experiences

	1. Proven experience of previous or current awarded European Union projects/tenders (like Horizon Europe, Digital Europe, or Interreg) including ESIF and IPA programmes with involvement of the proposed expert(s).
	Number of awarded projects/tenders:
	Out of them, how many are related with business creation, innovation or education?


	2. Number of prior events organised with the involvement of EIT KICs (or comparable European innovation bodies) participated by the proposed expert(s) as speaker or moderator.
	

	3. Proven experience managing an EIT RIS Hub (or equivalent innovation body) in Moldova with involvement of the proposed expert(s).
	



Please provide the required information for all experiences
1.Proven experience of previous or current European Union projects/tenders (like Horizon Europe, Digital Europe, or Interreg) including ESIF and IPA programmes with involvement of the proposed expert(s). (please copy-paste the table): 
	Project/Tender title:
	

	Funding/procuring organisation:
	

	Type of funding/procuring organisation (please underline):
	European, national, regional or local

	Topic (please underline)
	business creation, innovation, education or others

	Funding programme, in case of grant (please underline)
	Horizon Europe, Digital Europe, Erasmus, ESIF, IPA or others (if others, please specify: )

	If available, project/tender award decision webpage link (showing the supplier name):
	

	Role of the supplier and the proposed expert in the project/services provided (max. 1000 characters):
	



2. Number of prior events organised with the involvement of EIT KICs (or comparable European innovation bodies) participated by the proposed expert(s) as speaker or moderator. (please copy-paste the table): 
	Title of the event:
	

	Topic: 
	

	Place and date:
	

	Link to the agenda (if online) or copy paste it here: 
	

	Role of the supplier and the proposed expert in the project/services provided (max. 1000 characters):
	



3. Proven experience managing an EIT RIS Hub (or equivalent innovation body) in Moldova with involvement of the proposed expert(s). (please copy-paste the table)
	Name of the EIT KIC (or equivalent innovation body) that was represented
	

	Years of operation:
	

	Link (if online) or any other proof of the award, like a reference letter from the KIC. 
	

	Involvement/role of the proposed expert(s) in the representation (max. 1000 characters)
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